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Uploading Documents
Through the Parent
Portal

Parent/Caregiver Guide

Steps to Upload School Related
Documents to schools through the
Parent Portal

LOS ANGELES UNIFIED SCHOOL DISTRICT



LOGIN

Log in to the parent portal website https://parentportalapp.lausd.net/parentaccess/ using your email and password.

NOTE: If you have not registered in the parent portal click on Register for an account to be able to upload your student’s
enrollment documents. This process is for current LAUSD students. It gives Parent/Caregivers the ability
to send school related documents to their child’s school through the Parent Portal. This portal provides
an electronic secure method for parents/caregivers to share documents with schools.

Step 1 Click Register for an account if you do not have an account, otherwise click on Parent Login

CBOCEER

v

[
B
5
E
&

B

Select an option below

. Parent Login — 1

. Student Login

. Employee Login

. Register for an account — O
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© Los Angeles Unified School District

Website Accessi
with Dis: 333 South, Beaudry Avenue, Los Angeles, CA 90017

Nondiscrimination Policy | Disclaimer | v20.7.1

Contact Us

If you clicked Register for an account, enter all the required information marked with and asterisk (*), click I'm
Not a robot, then click register.

IMPORTANT NOTE: You have arrived to this LAUSD page from Parent Portal. To go back click here
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Los Angeles Unified Schoeol District Account Registration

Your email address is your usermame. To Create an account. enter a valid email address e.g. user@webmail.com.
A parent account allows you to:
«  Apply to multiple school choice programs offered by LA, Unified.

o eChoices (Magnet. Permits With Transportation and Dual Language). Zones of Choice, Incoming Inter-District Permits, District K-12
Open Enrcliment and Conservatory of Fine Arts.

Manags your application(s).
= Access Parent portal to monitor student's attendance, final grades, update emergency telephone numbers, track student's progress
towards cormpletion of graduation requirements and marny more...

First Name: * Middle (optional)
- Last Name: *
Email Address:* Re-enter Email:*

Please enter the numbers below for security purposes *

@ Los Angeles Unified School District
333 Sguth, Beaudry Avenue, Los Angeles, CA 90017
Phone: (213) 241-1000
Mendiscrimination Policy | Disclaimer | v20.7.0



https://parentportalapp.lausd.net/parentaccess/

Step 2 Enter your username and password in the corresponding fields.

Step 3 Click the Login Button to open the Parent Portal to access your student. Go to Step 6

IMPORTANT NOTE: You hawve arrived to this LAUSD page from Parent Portal. To go back click here

Pa rent
' Authentication
Espariol
Login
Username | frour email address » lUsername is the email address you used for account registration.

Session times out after 60 minues.

a |' Password @

Fargot your password?

-

If you'd like to change the email address associated with your
account, please sign in using old email address. Account edits can
be made once you logged in successfully.

o =@

@ Los Angeles Unified School District
333 South, Beaudry Avenue, Los Angeles, CA 50017
Phone: (213) 241-1000
Mondiscrimination Policy | Disclaimer | v20.7.0

Step 4 If this is your first time registering and need to add your student, click Add Student.
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Welcome, Parent Portal

District Announcements eneral Resources

LAaUSD Emengency Flan App
[ Fram Tithe
LAUSD School Cholos Programs
HNE-08-06 1244050 Oiffics ol Schaal Opeations e Four Parest Student Handbcok i ready for viewing:  Click Here.
Parants’ Rights and Responsibilities
My Students Dvtrice Cofemdr
Click on the name of each student to view thelr personalized information and rescurces
Stisdent 1 Traide Ernrolineent Status Hemoee Parant Sthsdent Hardbook
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Step 5 Enter the required fields marked with an asterisk (*) in order to link your student. Note: Student’s First Name
and Last Name must be entered the way it appears on school records. Click Add a Student. Then, identify
yourself by selecting your name and click This is Me and then click Finish.

Parent
Portal

Ezpana:
Logout

Parant Portal Student Retrieval

1. Provide the requested infor

ion below and click “ADD A STUDENT"
2. Click on “FINISH™ to fi ent

your 5

Pleass dlick bacs for help.
To apply tor Unified Enrollment. please chek here

Parent Information
* ceumarvs LausD D NumEs centa i 23]

* Student's Date of Sirth

Formae:
MM/DDAYYYY

Retrieved Information:

Student Name -- Parent Name

*For security purposes, plesse type the code from the image or audio e e
s
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Step 6 Locate your student and click upload to be able to upload your documents.

My Students

Click on the name of each student to view their personalized information and resources

Student Name StudentID  School Grade Enrollment Status Remove Verified Documents

DOLORES DAVIS SMITH AT Boyle Heights Continuation High 10 Y Remove % View/Upload
EDUARDO CHAVEZ MARIN b eral Continuation High 10 Y Remove Y m

GARY FLORES-VELASCO asasoame | Alexander Hamilton Senior High 9 Y Remove Y View/Upload

© Los Angeles Unified School District

Website Accessibility for Users
= 333 South, Beaudry Avenue, Los Angeles, CA 90017

with Disabilities Nondiscrimination Policy | Disclaimer | v20.7.1

Contact Us

Step 7 Click upload new document(s)

b
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ol Enrollment Logout

En Espafiol

Upload Documents

Upload new document(s) _ a

D Schoolyear  Student School Document Submitted Status

18 2020-2021 EDUARDO CHAVEZ Central Continuation High (1858001) 99 - Other: Enrollment Form 7/24/2020 2:44 PM Submitted view
MARIN

14 2020-2021 DOLORES DAVIS Boyle Heights Continuation High (1883101) 10 - School attendance policy and procedures 7/24/2020 9:54 AM Submitted view

13 2020-2021 DOLORES DAVIS Boyle Heights Continuation High (1883101) 19 - Sports Physical 7/24/2020 9:49 AM Submitted view




Step 8 Click Choose File button to open the File Upload Window

Upload new document(s) =

View school forms and resources
School year * Student *

2020-2021 - EDUARDO CHAVEZ MARIN (XXXXXXMO080) -
School *

Central Continuation High (1858001) -

Docuument

Choose File | _10

Step 9 Locate and click the document to be uploaded.

Step 10 Click the Open button of the File Upload Window

@ open x>
1+ <« EMROLLMEMNT MATE... » EnrollmentPacket.English ~w O Search EnrollmentPacket.Engl... 2
QOrganize « Mew folder == - (m | 9
Mame

- Quick access
& 2019-20 LAUSD Enrollment Guide During Schoel Closures
B Desktop - .
& LAUSD Student Enrollment Form_English

# Downloads ﬂ & Student Emergency Form_English
= Documents -

7 student Housing Questionnaire (SHQ) EMGLISH fillable

»

Ee
& Pictures
=™ This PC -

CERTICATES -SAABC-2020 JULY

COMPLETED OMLIME TRAIMING

INTERVIEWING TECHMNIGQUES

SMAGS - EMGLISH

OneDrive
= This PC

Wb Metwork g RS =

File name: | Student Emergency Form_English V| All Files ~

Step 11 Select File Type from the drop down menu.

Upload new document(s) x

View school forms and resources

School year * Student *

2020-2021 - EDUARDO CHAVEZ MARIN (XXXXXXMO080) -
School *

Central Continuation High (1858001) -
Documents

Choose File | LAUSD Formu...diantes.pdf

File type * Q

Select -

Select

1 - Student Emergency information form

2 - Proof of Residence/Address

3 - Student Meal Application

. 4 - Student Housing Questionnaire




Step 12 Click Upload Document

Upload new document(s) X

View school forms and resources

School year * Student *

2020-2021 - EDUARDO CHAVEZ MARIN (XXXXXXMO080) -
School *

Central Continuation High (1858001) v
Documents

Choose File | Student Emer...English.pdf

File type *

1 - Student Emergency information form -

L. Upload document ‘ _@

Step 13 Click Submit

NOTE: If you made a mistake and uploaded the wrong document, this is where you will be able to delete it. Once
the document has been submitted, you will not be able to retrieve it.

Upload new document(s) x

View school forms and resources

School year * Student *
2020-2021 hd EDUARDO CHAVEZ MARIN (XXXXXXMO080) e
School *
Central Continuation High (1858001) v
Documents
1 - Student Emergency information form 7/25/2020 delete

Choose File | No file chosen

o= D




Step 14 Once your document has been uploaded correctly, you will get the message Document(s) Submitted
Successfully and you are able to view the uploaded document. To keep uploading documents for your student
or if you have additional students linked to your account. Click on Upload new documents.

{%‘3 StleCllt Home User Guide Parent/Guardian ®
r 1l Enrollment Logout

En Espadol

Document(s) submitted successfully - Q X

Upload Documents

Upload new document(s)

D School year  Student School Document Submitted Status

24 2020-2021 EDUARDO CHAVEZ Central Continuation High (1858001) 1 - Student Emergency information form 7/25/2020 10:37 PM  Submitted
MARIN

18 2020-2021 EDUARDO CHAVEZ Central Continuation High (1858001) 99 - Other: Enrollment Form 7/24/2020 2:44 PM Submitted view
MARIN

Step 15 Look for the student and repeat steps 7 through 14.

Upload new document(s)

View school forms and resources e

School year * Student *

2020-2021 - Select l -

DOLORES DAVIS SMITH (XXXXXXF034)
EDUARDO CHAVEZ MARIN (XXXXXXMO080)
Documents GARY FLORES-VELASCO (XXXXXXM010)

Select

Choose File | No file chosen

-




